
FLMNH IZ Digitization 
Workflow



Incoming Collections
Donated/Orphaned Collections
• Voucher specimens
• Largely dry specimens
• Data in spreadsheet, handwritten in files, or on individual labels

Fieldwork
• Voucher specimens/Photos/Tissue samples
• Largely wet (ethanol or formalin) collections
• Data in field entry sheet and/or spreadsheet





Basic Workflow for bulk 
cataloging

1. Specimens assigned UF Catalog number

2. Information for specimen entered into spreadsheet

3. Data in spreadsheet parsed into Specify-digestible formats and proofed

4. Records imported into Specify using Workbench



Step 1
Specimens assigned UF Catalog number



Step 2
Information for specimen entered into spreadsheet

• Fields created as data types encountered
• Data not easily categorized go in “notes” to be parsed later
• Average rate of entry 2 min per specimen
• Can be done by volunteers or students



Step 2 cont.
Information for specimen entered into spreadsheet

• Organization of specimens allows more rapid entry by copying fields
• Station data when available greatly speeds entry



Step 3
Data parsed and checked for accuracy

• Fields parsed into Specify-digestible format
• Taxonomy checked and verified, partly with WoRMS Match taxa tool
• Geography checked and verified
• Usually done by permanent staff



Step 4
Data imported into Specify using Workbench



Step 5
Enjoy the fruits of your labor



Fieldwork Processes



Tissue Samples
• Tissues have half of field label, vouchers 

have the other
• Managed separately by UF GRR
• Linked to tissue prep on collection object in 

Specify via autoassigned GUID



Specimen Photos

• Animals photographed with field number

• Photos assigned unique photo number

• Photo numbers linked to voucher via 
field number

• Photos uploaded to Specify via catalog 
number (linked to field number)




	FLMNH IZ Digitization Workflow
	Incoming Collections
	Slide Number 3
	Basic Workflow for bulk cataloging
	Step 1
	Step 2
	Step 2 cont.
	Step 3
	Step 4
	Step 5
	Fieldwork Processes
	Tissue Samples
	Specimen Photos
	Slide Number 14

