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Considerations 
• Decide what you are trying to achieve and set 

realistic goals.  

• Develop a work-flow plan. 
– Who will do the work and how? 

• Develop guidelines for digitization, example:  
– 35 mm slides should be scanned at 2000-3000 dpi. 

– 24-bit color, 8-bit grayscale. 

– Save images as TIFF files (6-30 MB for color, 2-10 MB 
for grayscale).   

• Decide how you will name and organize the 
electronic files. 

 
 

 

 

 

 

 
 

 



Considerations 
• Decide how you will handle the metadata. 

– Add unique identifies to each slide. 

– Use a database to help organize the information, 
example: FileMaker Pro, your specimen database, a 
Word document or Excel spreadsheet. 

– Field notebooks. 

– Accession files.  

– Catalog cards or books. 

– Jar, box, or specimen labels. 

• Decide how you will handle the physical slides. 
– Sort and store in a way that the slides can easily be 

identified and retrieved. 

 

 



Considerations 
• Buy the appropriate equipment & supplies.  

– A slide scanner and batch attachment. 

– An external hard-drive (or two) that can be 
dedicated to the project.  

– Boxes or containers for sorting and storing slides.  

– Image processing software like Photoshop. 

• Learn how to use the equipment and software 
before you begin.  

• Take notes along the way; edit your work-flow 
plan as necessary.  

 

 

 

 

 

 

 


